Booking Parents’ Evening (Guardian Consultations) on the Parent Portal or Arbor App

On the Desktop Parent Portal

You'll see on your homepage whether there is an upcoming Parents’ Evening (Guardian
Consultation). If a Consultation event has been created but the self-scheduling has not yet been
enabled by the School yet, the dates of the parents evening will be shown with a note of when self-
scheduling is available.
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You will then be taken to the bookings page.

Year 10 Guardian Consultations Evening

i Here you will find the
Details

| . R details of the event
Consultation dates 12 Dec 2023,1600-19:15
.
Self scheduling period 29 Nov 2023, 18:00- 11 Dec ZW and when the ‘Self
scheduling period’
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Once you click the meeting tab a side panel will open on the right hand side of your screen.

«Back Schedule Meeting

Consultation  Year 10 Guardian Consultations Evening

Meeting  Geography (GCSNF): Year 10: 10D3/Gg meeting
(lames Castle)

Meeting with staff Hannah Weynberg

Concerning student  James Castle

Guardian(s) attending  Emma Castle Click this arrow to

Time slot* | fime slot (3" select the available
times.

Once you have

selected the time you
want click the ‘Book
time slot’ button.

Notes

No notes added.

Finally once all of your bookings are made you can click on the ‘Download my meetings’ button to
download all of your booked meetings for the event.

fiewy further information. If you have missed the self-service scheduling period,

Download my meetings



On the Mobile Parent App
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Y9 Test Parents Evening

Details

Consultation dates
29 Nov 2023,09:41 - 14:45

Self scheduling period
28 Nov 2023,09:41 - 13:41

Instructions

This page displays guardian consultation meetings concerning
you and your children. Click the row of each meeting to book
aslot or view further information. If you have missed the
self-service scheduling period, you will need to contact the
school to book an appointment.

Download My Meetings

On the homepage —

Consultations’.
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Scarlett Mann
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Guardian Consultations

Y9 Test Parents Evening (29 Nov 2023,09:41 - <« |

29 Nov 2023, 14:45)
Self scheduling is open, please click here to book time
slots.

Click this box
to be taken to
the bookings
page.
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Once all of your meetings
are booked you can

download the full list
here.
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Meeting for [N —

Students: [N

Form/Class: Year 9: 9A1

Staff: Georgia Harris

Time Slot: Mot booked
Self scheduling is open from 28 Nov 2023, 09:41 -
13:41, please click to book time slot

Here you will find all of
the available meetings.
Click the box to make the
appointment.




